An exciting addition to our bulletin service is now available on our upload website!

Alongside the prompt for uploading your weekly bulletin, a prompt is now available to downRi2ifde of your
bulletin advertiser page (s). You can then attach the ad pages to your bulletin PDF for posting on your parish
website.

1. Atwww.jspupload.contlick the link that read€lick here to download your ad page
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If you experience any difficulties uploading your bulletin click here to report an issue.
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3. Click on the ad page file name that is displayed in the results.
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You are downloading file(s) for:
Holy Family Church
Inverness, IL

If you are not Holy Family Church, click here

To download a file, click on the File name link below.

ate Created
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4. Your ad page will appear. Click éile > Save As (or File > Save)
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5. Select the folder to save the PDF file in and cBake then close out of the website.
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6. Open your PDF bulletin file in Adobe Acrobat.
7. Click onDocument> Insert Pages (or Document > Pages > Insert)
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8. Select the PDF file that was downloaded and saved to your hard drive.

9. Click Select
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10.Choose the page position for the ad page (S).

11. Change Location tafter. Change Page to the page number (s) where you would like ad page (s) to appear. The
example below will place the ad page after page 4 dPDiebulletin file. Click OK.

The doaiment will now contain all of the bulletin pages and your ad page.

12.Click File > Save Ao name the new combined file and cliBave.Remember to include the date so that you
know which bulletin is most current for your website.

If your weekly bulletinfile contains a document information page that you wish to remove prior to uploading to your



